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If you are using Fred Office as your Point of Sale system, the 
information provided in this document will show you the 
recommended reports that may assist you in providing information 
for your accountant at the end of each Financial Year. 

In this topic: 

Fred Office End Of Financial Year Reports ................................................................................................................. 1 
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FRED OFFICE END OF FINANCIAL YEAR REPORTS 
At the end of the financial year, we recommend generating the following documents in Fred Office: 

 Stock Valuation or Stock Valuation (Historic) 

 Sales Banking Summary  

 Statement summary 

Stock Valuation or Stock Valuation (Historic) 

The Stock Valuation report displays the current stock valuation by department, category or item.  You can filter the report 

to show items not included in a stocktake or stock value by department/category.  

   

  

IMPORTANT!   
Run the Stock Valuation report on 30 June (after stocktake completion).  

Run the Stock Valuation Historic at any time if you have forgotten to generate this report on 30 June. 
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The Stock Valuation report will display: 

 the current stock valuations  

A sample Stock Valuation report is displayed below:  

 
 

 

 

To generate a Stock Valuation or Stock Valuation Historic report in Fred Office: 

► In the Reporting tab, select Inventory Reports, select either Stock Valuation or Stock Valuation 
(Historic), and then click [Open Report]. 

 

  

STOCK VALUATION REPORT 
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Sales Banking Summary  

The Sales Banking Summary report displays banking and tax information in a predetermined and summarised format. 

The Sales Banking Summary report will display: 

 the expected banking results (in the event that the batch entry and end of day functions are not utilised). 

 the estimates of tax and of banking information based on sales data from the register. 

 expected tax collected for a given date range  

A sample Sales Banking Summary report is displayed below: 

 
 

 

  

SALES BANKING SUMMARY REPORT 
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To generate the Sales Banking Summary report in Fred Office:  

1. In the Reporting tab, select Batch Reports, choose Sales Banking Summary, and then click 
[Open Report].  

 

The report appears. 

2. Do the following: 

 In the Start field, enter 30/06/20YY (YY is the current year). 

 In the End field, enter 30/06/20YY (YY is the start of the financial year). 

3. To generate the report, click [Run Report]. 
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Statement Summary 

The Statement Summary report will display specific account formats (credit/layby) by batch, account group, or nursing 

home. 

The Statement Summary report will display: 

 a list of overdue accounts  

 30/60/90 day balances  

 a glance statement summary of sales against payments and adjustments  

A sample Statement Summary report is displayed below: 

 
 

 

 

STATEMENT SUMMARY REPORT 
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To generate a Statement Summary report in Fred Office: 

1. In the Reporting tab, select Customer Reports, choose Statement Summary, and then click 
[Open Report].  

 

2. Select By Statement Close Date under Statement Selection. 

3. Do the following: 

 In the Start field, enter 30/06/20YY (YY is the current year). 

 In the End field, enter 30/06/20YY (YY is the start of the financial year). 

4. To generate the report, click the [Run Report] button. 
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