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END OF FINANCIAL YEAR REPORT RECOMMENDATIONS

If you are using Fred Office as your Point of Sale system, the
information provided in this document will show you the
recommended reports that may assist you in providing information
for your accountant at the end of each Financial Year.
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FRED OFFICE END OF FINANCIAL YEAR REPORTS

At the end of the financial year, we recommend generating the following documents in Fred Office:
" Stock Valuation or Stock Valuation (Historic)
"  Sales Banking Summary

" Statement summary

Stock Valuation or Stock Valuation (Historic)

The Stock Valuation report displays the current stock valuation by department, category or item. You can filter the report
to show items not included in a stocktake or stock value by department/category.

IMPORTANT!
Run the Stock Valuation report on 30 June (after stocktake completion).
Run the Stock Valuation Historic at any time if you have forgotten to generate this report on 30 June.
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The Stock Valuation report will display:

"  the current stock valuations ®

A sample Stock Valuation report is displayed below:

STOCK VALUATION REPORT

‘Stock Valuation Report
‘Support Store - 0

Last counted Before (0002010 0350501

Department:Baby

Ttem Description

Converted Data
Household and Domest

D epa r-!:_-ment:_ P.B.S E_h-l.l?_alf‘?

CostBc

Retail S0H
47.00
5.00
il
1,003.0

4.0
21.00

Department:Surgical &Home'Héa'lfh:
= -

Margin %

3337 %

Value %

12.75

To generate a Stock Valuation or Stock Valuation Historic report in Fred Office:

» Inthe Reporting tab, select Inventory Reports, select either Stock Valuation or Stock Valuation
(Historic), and then click [Open Report].

A My Office
[7J) Ordering

& Contacts

B Inventory
() Pricing

|z Reporting

&# Activity

1 Assistants

£ Management

—
£l
‘ E Inwentary Reports (14 Reports)

Appeat Matching
Committed Stock Report
Dead Stack Report
Drug to Item Matches
Item Pricing Details
Manual Stack Adjustments
Manual Stack Adjustments(Comparative)
Megative Stock On Hand
Promotion Performance
Rate OF Usage Schemes
Stack Movemenk:
Stock Take Details

°]  Stock Vslustion

Stock Valuation (Historic)

ul

Selacted Report

—
Stock Valuation

Availsble Actions

Report Information

Open Repark

Delete Report
Share Report

Schedule Repark:

Displays current stockvalue by
department, categery or item. Can be
optionally fitered to show tems not
included in a stock take or stock value by
suppler.

Includes a breakdown of value by <
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Sales Banking Summary

The Sales Banking Summary report displays banking and tax information in a predetermined and summarised format.

The Sales Banking Summary report will display:

" the expected banking results (in the event that the batch entry and end of day functions are not utilised).
" the estimates of tax and of banking information based on sales data from the register.

"  expected tax collected for a given date range

A sample Sales Banking Summary report is displayed below:

SALES BANKING SUMMARY REPORT

Sales and Banking Summary Page 1 of 1

Kim's Fred Office - 0 6/07/2012

Summary data for batch(es) that closed on: 19/07/2011 - 6/07/2012
Batch Number(s): 8 - 36

Total Tendered: $323,730.05 Opening Total: $0.00 Paid Out: £100.00
Total Change: -$411.15 Sales: §322,611.09 Dropped: £300.00
Discounts: -$315,524.88 Retums: -$31.40 Layby Closed: £276.55
Cost of Goods: $4,046.42 Tax: $15.68 Charge On Account: $218,502.74
GovRec Est: £130.24 Paid On Layby: $291.55 Deposit Redeemed: $0.00
Customer Count: 308 Paid To Account: $708.60 Closing Total: $0.00
No Sales: 10 Deposit Made: $0.00
Aborted Trans.: 40
Total: £323,595.50 Total: $219,269.30
Over [ Short: -$104,326.30

GST Analysis for Batch Number: 8 - 36

Sales Ex GST GST (Actual) Total Sales %Total Sales
NO GST $322,422.90 $0.00 $322,422.90 100%
GST $156.77 $15.68 $172.45 0%
$322,579.70 $15.68 $322,595.30
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To generate the Sales Banking Summary report in Fred Office:

1. Inthe Reporting tab, select Batch Reports, choose Sales Banking Summary, and then click
[Open Report].

Falder ¢ B || selected report
Dashboard
ol Batch Reports (10 Reports) = 0 .
- Sales Banking Summary
Banking Consaidation

Batch Details

Batch Tender Summary Available Actions
e Bakch Tender [Transaction Detals e
[ ordering | Dally Tax Summary 3

Delete Report

Efficiency Of Sales
& Contacts Share Report

Itemised Transaction Details

Inwentor:
R i Sales Banking Detais Schedule Report

() ricing I ) Sales Banking Summar: I Report Information
| Ll Reporting l i | Seripts Charged Direct To Account

& i Displays banking & Tax information in a
i Actiity predetermined & summarized format.
1 Assistants Customer Reports {5 Reports) ¥

Used to display expected banking results in
the event that the Batch Entry and end of
&3 Management — day functions are not utiized.

|
ﬁ Inventory Reports (14 Reports) ¥

ol

Wil give estimates of Tax and estimates of ks

1Alert

The report appears.

2. Do the following:
* Inthe Start field, enter 30/06/20YY (YY is the current year).

* Inthe End field, enter 30/06/20YY (YY is the start of the financial year).

3. To generate the report, click [Run Report].

fapart

Basc Fikars 1 S SR RN R o R TR (T ] =8 Lol RRTe ERE AR B
Transation Bstween

Sedoct the range activiy shoukd ke ftered on

Bt el - | oA D

End Wjoe0N: .| ILSESEM D

Fredefined |Custom

Sales and Bankdng Surmary

The Fred Pharmacy - 0

‘Summary data for batch(es) that closed on: 11102011 - 3,/05/2012
Batch Number({s): 3575 - 3582

Tekal Terkoredd: 588,80 Operirng Tokal: 000 Pk Ouk: $0.00
Total Change: $a8.25 e UL Cropond $0.00
Discounts: $647.23 Rturns! $0.00 Lavby Tosed: $0.00
Cost of Goods: #5709 Tan #4017 Charge On Accourk: $257.56
G Esk: FILAT Poied O Lyy: $000 Dgunik Rborsmrad: $0.00
Custimes Count: 13 Pad ToActourt: $0.00 Chosng Totsl: $50.255
o Sakes U Depost Made: 0w

Aborted Trans.: 0

Tots

GST Analysis for Batch Number: 3575 - 3582
Sales Ex G5T GST (Actual) Total Sales %Total Sales

w0 GST F1L6H 000 1060 %

San1.m Samar

S529.87

Sau2am Samar 54055
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Statement Summary

The Statement Summary report will display specific account formats (credit/layby) by batch, account group, or nursing
home.

The Statement Summary report will display:
" alist of overdue accounts @

" 30/60/90 day balances @

" aglance statement summary of sales against payments and adjustments @

A sample Statement Summary report is displayed below:

STATEMENT SUMMARY REPORT

Statement Summary Report

Support Store - 0
Account Format is Credt ® @

@
| ]

Account #| First Name Last N pening Balance| Sales| Days 60 90|Last Payment]| P. Vadj. [Closing Balance
0000187 DANA DO NOTU $0.00| -60.0/ $0.00| $0.00| $0.00 $0.00| $30.1 $30.16
0000188 KRISTIE | GARBUTT &0.00|$13.8|  50.00) §0.00| $0.00(31/10/2011 | $555.00| $56.3 -5484.69
0000188  |KRISTIE |GARBUTT -6484.60(£20.0)  0.00) 40.00| 0.00|31/10/2011 | $100.00) $464. -£100.69
0000188  |KRISTIE |GARBUTT -6100.69(60.00| 40.00| $0.00 $0.00|31/10/2011 £0.00| $0.00 -6100.69
0000188  |KRISTIE |GARBUTT -$100.69($0.00| $0.00) $0.00 $0.00|31/10/2011 $0.00| $0.00 -$100.69
0000188  |KRISTIE |GARBUTT -$100.69($0.00| $0.00) $0.00| $0.00|31/10/2011 $0.00| $0.00 -$100.69
0000188 KRISTIE |GARBUTT -5100.69$0.00| $0.00| $0.00) $0.00/31/10/2011 $0.00| $0.00 -5100.69
0000188  |KRISTIE |GARBUTT -6100.60(60.00| $0.00) $0.00 $0.00|31/10/2011 £0.00| $0.00 -£100.69
0000192  |FRANCES |ALLAN $0.00| 435 60.00| 60.00| $0.00|27/10/2010 | $110.00| §7L5 £5.00
0000192  |FRANCES |ALLAN $5.00($0.00) $5.00| $0.00) $0.00|27/10/2010 $0.00| $10.0 £15.00
0000192  |FRANCES |ALLAN $15.00($0.00) $10.00| $5.00| $0.00|27/10/2010 $0.00| $5.00 £20.00
0000192 FRANCES |ALLAN $20.00|$0.00) $5.00| $10.00| $5.00|27/10/2010 $0.00| $0.00 $20.00
0000182 FRAMCES |ALLAN §20.00|$0.00| $0.00| $5.00| $15.00|27/10/2010 $0.00| $0.00 §20.00
0000192  |FRANCES |ALLAN £20.00($0.00 $0.00| $0.00| $20.00|27/10/2010 £0.00| $0.00 £20.00
0000192  |FRANCES |ALLAN $20.00($0.00  $0.00| $0.00| $20.00|27/10/2010 $0.00| $0.00 £20.00
0000193  |JOANNA |ABBOTT $0.00| $63.5| $0.00| $0.00| 50.00 $0.00| -853.5 $10.00
0000194  |HEIN WONING $0.00($0.00) $0.00| $0.00| $0.00 $0.00| $30.1 £30.17
nnnntoa HETM ARICIN TR 2 €an 17l en nn eIn 17 €n nn &n nn én nnl énnn €an 17
0000458 $0.00|$0.00| $0.00| $0.00| $0.00 $0.00| $0.00 £207.84
0000459 $207.84| 60,00 $207.84| $0.00| $0.00 40,00 40.00 §207.84
0000459 £207.84(50.00| £0.00| $207.84| §0.00 £0.00| $0.00 £207.84
0000458 $207.84|50.00|  $0.00| $0.00| $207.84 $0.00| $0.00 $1,188.60
0000460 Lisa Twomey $0.00{%0.00| %0.00| $0.00| $0.00 $0.00| $0.00 $0.00
0000460 Lisa Twomey &0.00| 40,00 $0.00| $0.00/ $0.00 40,00 40.00 £0.00
0000460  |Lisa Twomey $0.00|%0.00| $0.00| $0.00| $0.00 £0.00| $0.00 $0.00
0000461 |Lisa Twomey $0.00|50.00| $0.00| $0.00| $0.00 $0.00| $0.00 $0.00
0000461 Lisa Twomey $0.00{%0.00| %0.00| $0.00| $0.00 $0.00| $0.00 $0.00
0000461  |Lisa Twomey §0.00|$0.00| $0.00| §0.00| $0.00 $0.00| $0.00 $0.00
0000462 |Karla Flores $0.00|$0.00| $0.00| $0.00| $0.00 £0.00| $0.00 $0.00
0000464 $0.00|$0.00| $0.00| $0.00| $0.00 $0.00| $0.00 £795.00
el [ essauiespssemamsameiasd | ssimansesy  suspssr
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To generate a Statement Summary report in Fred Office:

1.

In the Reporting tab, select Customer Reports, choose Statement Summary, and then click
[Open Report].

B Find

Folder
Reporting Dashboard

User Reparts

8 My Office

& Batch Reports (10 Reports)

Customer Reports (5 Reparts)
Account Activity
Account Balance Preview

Account List

=
() ordering Dispensary Patiert locations by Suburb Delete Report
& Contacts Statement Surnmar Share Repart:

Selected Repart

Available Actions

Statement Summary

Open Report

B Inventory Schedule Report

=

account format (Credit, Layby), by batch,
account group of nursing home.

() pricing Trwentory Reparts (14 Reparts) ¥ e
[ad Reporting B
& Activity Orders Reparts (7 Reports) v View statement summaries for a specific

¥ Assistants

E Sales Reports (9 Reports) v

=L

&3 Management

Common Usages:

2. Select By Statement Close Date under Statement Selection.
3. Do the following:
] In the Start field, enter 30/06/20YY (YY is the current year).
] In the End field, enter 30/06/20YY (YY is the start of the financial year).

4. To generate the report, click the [Run Report] button.

%)
File Report Help
k=l saveReport | k) Save Report As | (@ Run Report | (=) Email Report
[ Print Preview | & Export - | Include Filters in Preview (¥l | Style Editor | Report View [Report only [v]| Chart Options [=]] »|
feortrier EX | Report
Basc Fiters -
ATt Tl Account® A FirstMame | lastName | Opening Balance |sales [pays30 [paysen  [paysao
Seleck b et ot b Bt e reont By 0000452 MATTHEW LIUBINAS .00  S0.00 0.00 w00 s.00
(Credit o] 0000454 Enrique Iglesias 000  §0.00 s0.00 $0.00 .00
0000454 Enrique Iglesias @00 0.0 0.00 .00 0.00
Account Search 0000454 Enrique Iglesias 000 $0.00 s0.00 s0.00 s0.00
Enter search term that matches either Account 0000454 Enrique Iglesias 000 $0.00 0.00 50.00 50.00
Nf‘th" Rl e Bl S ) 0000454 Enrique Iglesias 000  $0.00 £0.00 $0.00 .00
0000454 Enrique Iglesias 000 $0.00 0.00 s0.00 50.00
0000455 Karia New @00 s.00 .00 s0.00 0.00
Statement Selection 0000455 Karla New 5000 $0.00 £0.00 $0.00 50.00
@Bt [ = 0000455 Karla New 000 $0.00 0.00 50.00 .00
B St st 0000455 Karla New 000 s0.00 0.00 50.00 50.00
0000455 Karla New .00 $0.00 .00 50.00 50.00
0000455 Karla New @0 0.0 .00 .00 .00
0000453 0.0 $0.00 s0.00 s0.00 s0.00
0000453 s0734 @00 $207.84 .00 0.0
0000458 s207.84  S0.00 w000 s207.84 50.00
\. J ooooass s0734 .00 0.00 .00 $207.84
0000460 Liss Twomey 000 s0.00 .00 s0.00 .00
0000460 Liss Twomey 000 $0.00 $0.00 s0.00 50.00
0000460 Lisa Twomey 000 $0.00 0.00 s0.00 £0.00
0000461 Liss Twomey 000 s0.00 0.00 50.00 50.00
0000461 Lisa Twomey 000 $0.00 .00 s0.00 s0.00
o00D<61 Lisa Twomey .00 $0.00 .00 $0.00 0.00
0000462 Karla Flores 000 $0.00 0.00 50.00 .00
0000464 000 $0.00 $0.00 s0.00 0.0
Advanced Filters 191 $19,453.22 $12.0.., $25,%6.18) §26,289.62) $93,022.9%
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&FRED.HELP

1300 731 888 (local Call Cost)

8.30am - 9.00pm (EST) Mon — Fri

8.30am - 5.00pm (EST) Sat, Sun & Public Holidays
Fred Help Centre: http://help.fred.com.au
Email: help@fred.com.au

www.fred.com.au

Fred IT Group Pty Ltd
20 Trenerry Crescent Abbotsford VIC 3067 T 1300 731 888 F 1300 730 888
www.fred.com.au
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