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DRUG PRICE REDUCTION PROCESS

This document details one way you could mark items to assist
with stock control and ordering. While there are multiple ways to
do/manage this process, we have prepared this document
based on the most common option. Further options are
available, and Fred encourages discussion of these via the Fred
Help Centre forums https://help.fredhealth.com.au/forums to
help you find the best solution for your store.
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PROCESS OVERVIEW

"  Step 1: Add the Drug Price Reduction items you wish to monitor to a Draft — This document will show how to do this

with Fred Mobility

"  Step 2: Use the draft to create an Item Group by right-clicking — This is to assist reporting, item find etc

" Step 3: Use the draft to perform a Quick Action to add Item Location and mark items as do not place on purchase

orders — Item Location will allow you to quickly find these items

NOTE: Do not place on purchase orders will prevent templates adding these to drafts automatically, but

allow manual addition.

" Step 4: Add “ltem Location” column to drafts screen to allow quick item identification

Step 1: Add the Drug 4.

Price Reduction items you
wish to monitor to a
Draft

This document will show how to do this with Fred
Mobility.

To add the Drug Price Reduction items you wish to
monitor to a Draft:

1. Login to Fred Mobility using your Fred Office 5.
username and password. 6
User Mame
|
2.
7.
8.
Ordering General Stocktake
3.
Mew Draft Edit Draft Receive
2

Scan the item or enter a code for an item you wish
to order.

Type a quantity to add to the draft.
On your Fred Mobility device, press [ENTER].

PANAMAX TAB 500MG 100

Pack Size:

antity to Order:

Repeat the process for all items to be added to the
new draft.

Once complete logout of Fred Mobility and return
your device to the charger.
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Step 2: Use the draft to
create an Item Group

To use the draft to create an Item Group:

Log into Fred Office.
In the Ordering tab, click Drafts.
Double-click to open the draft created.

Ordering ||| searchin - |Drafts Lok for

L Tnvoices
[7)) Returns

Ordering Dasboard - ey —
() Drafts ‘(’)J Drafts Lj Crders
[7) Orders )

- Drafts

] Credt Notes

() Transfer In Draft # Hame
L] Transfer In Invoices 9

) Transfer out |

B Create Date: Yesterday
(&) 147133 wiaekly Order

4.  Click on the first item in the draft to select/ highlight
it, then press [CTRL] + A to select all items in the
draft.

5. Right-click and select Add to Group > Create New
Item Group.

Ikem Descripkion iy

Open Item...
Add Items
Remove Ttems
Order

Transfer 3

Tewxe

Perform Quick Action, .,

Send ko Adhoc Pricing Review, ..

@]

Add To Group 3 I(} Create New Item Group, ..

Add To Existing Tkem Group,..

6. Enter a Name and Description, then click [OK].

u “ou must choose & friendly name that will identify this group.

Name April Changes

Description April Changes

Cancel

‘ou can also enter & description which can describe this group in more detail.

7. Tofinish, click [Save and Close] on the top of the
screen.
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Step 3: Use the draft to
perform a Quick Action to
add Item Location and
mark items as do not
place on purchase orders

Item Location will allow you to quickly find these items.

NOTE : Do not place on purchase orders will
prevent templates adding these to drafts

automatically, but allow manual addition.

To use the draft to perform a Quick Action:

1. While all items are still selected, right-click and
select Perform Quick Action.

Ele Edit Wew Tools Help

b save and Close | Save | Print Draft -

Item Description A Qt

Open Item...
Add Ttems 3
Remove Items

Order »

E
®
]
Transfer b
B Perform Quick Action. .
]
&

Send to Adhac Pricing Review. ..

Add Ta Group »

2.  Expand Classification & Options and select Set a
Location to these items, then click [Next].

< Select Action
=

v Select the action you wish to perform

Available Actions

@ welcome

Ee=rma— = j
Set Item Type

Configure Actions

Set Tax Type
Preview Changes Set the Department and Category of an Item
- Set the Hide kems on et Display’ aption
Apply Changes . 58t the Ttem avalable for Transfer' option -l
Finished - B .
Description
Set a specific location to the items, =

cnet || <o [Crens |

3.  Enter the location. For example “April Changes”,

then click [Next].

Configure Actions

Prawide additional information abaut the action you want

Item Location will now be set to ‘April Changes' for the ch

@ Welcome

@ Select Action

B Configure Actions

Specify Ikerm Location




4. Click to Confirm you wish to apply these
changes checkbox, then click [Next].

| ¥/ canfirm you wish to apply these changes. To start applying changes, dick next.

Cancel H < Back I Mext = ||

5. Click [Perform another action].

Finished

v You have successfully completed the Quick Action Wizar

IF you would like to perform another action on these objects, df

@ welcome

@ select Action Perform anather action

6. Select Set the item cannot be placed on
purchase orders option (also under
Classification & Options), then click [Next].

Select Action

o

v Select the action you wish to perform

#vailable Actions

© Set aLocation to these tems |
@ welcome Set @ Rate of Usage Scheme
© Set Item Type
& Select Action metTaxType
T | 5et the Depertment and Category of an Item
| Sek the Hide kems on Net Display’ cption

Preview Changes

Apply Changes
Finished

Description

‘Alows the user to specify whether these tems can be included in orders
When anitem s not able to be placed on purchase orders, it wil ot be considered in
the Draft wizard or displayed when manually adding tems to an draft.

7. Select Items cannot be placed on purchase
orders, then click [Next].

< Configure Actions
- -

v Provids additional information about the action you want to perfor

This will set the selected items to be 'Ttems cannot be placed on

@ welcome
@ Select Action

| [/ Ik cannot be placed on purchase orders
B Configure Actions

8. Click Confirm you wish to apply these changes,
click [Next].

9. Click [Finish].

Step 4: Add Item Location
column to drafts screen
to allow quick item
identification

To add “Item Location” column to drafts screen:

1. Right-click on any column heading and select
Column Chooser.

v U :
Elle Edit ¥ew Tools Help

= kd saveandClose | Save | Print Dr

Draft

EE Sart Ascending
£1 sort Descending ||
il

Clear Sorting

= Group By This Column L

Show Group By Box

+

Remove This Column

[ BestFit

Best Fit (all columns)

“F Filter Editor...

2. Click and drag Item Location into the column
heading row.

Awalable

Ext Cost

Ttem Location Qty Ordered | Pack Size

| Category

Supplier Name
47.95|NADGLEN

Department

Item Location

NOTE: You will notice little arrows appear
to indicate where the column will be
dropped to help you.

The “Item Location” column will now display.

April Changes

April Changes

April Changes

NOTE : Column layout will save per user,
so each user may need to add this
column into this screen to assist them
quickly find these items.
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