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Introduction

SECTION 1

GETTING STARTED

This user manual is a guide for pharmacists and operators to configure Fred Office to work with a
CONSIS machine. The processes indicated in this manual outline the methods in which Fred
Office can utilise the minimum and maximum stock holdings to assist you in maximising your
ordering capabilities appropriately. You will learn how you can separate and distinguish items
stored in the CONSIS machine from other stock in Fred Office to enable you to increase ordering
efficiency; maximise the space available in the CONSIS machine, and manage stock stored within
the CONSIS machine.

In this section:

= [p1igelo UTe]1 o) n TR TSP USSP PPPPPPUR 1
= DOCUMENT CONVENTIONS ...ttt e e e e e e e e e e e e et a e e e e e etaaeee s 2
L] [ (Lo TaTe Tl o= o F T TP P PP PO TUPURPPPPTTNY 3

INTRODUCTION

Using this manual

This manual has been written for use by people who:

= are familiar with common Australian pharmacy terminology

= are familiar with basic computer concepts

= use Fred Office on a frequent basis in a pharmacy and;

= are familiar with the Fred Office software;

= know how to create a Draft and use the Draft Wizard, use Quick Action, and send Orders
= are familiar with AppCat and know how to perform AppCat matching;

= know how to perform updates for AppCat

This manual can be downloaded in PDF format from the Fred Help Centre (see ‘Fred Help Centre
(Online)’ page 3).

FRED



Document conventions

DOCUMENT CONVENTIONS

Throughout Fred user guides and manuals, different style conventions are used to help identify
reading material and user interface elements.

Terms may be emphasised by the use of italics or bold; user interface elements such as File
menu paths are in bold, with some procedures containing a (>) symbol to separate entries (e.g. go
to File > Save As); text you are asked to type or command buttons to select are shown in bold
(e.g., select [Add Member]), and dialog box, windows and button names are shown in bold (e.g.
Add New Member screen appears).

Symbols and icons in this document

Fred manuals use a consistent style to present information. You may find the following referrals,
notes, or warning messages throughout this document:

@ [ SEE: Useful information that may assist you. ]
[ TIP: Refer to a specific section in the document or externally for more information. ]

g [ WARNING! Failure to take or avoid a specific action may result in physical harm to you, ]

the hardware, or the software.

DOCUMENT CONVENTIONS F RE D
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Finding help

FINDING HELP

You can get help on any of our products from the Fred Help Centre or by contacting our friendly
support team who will be able to assist you.

Fred Help Centre (Online)

To get help on Fred products, visit the Fred Help Centre. Here, you can download documents,
tutorials as well as browse news and forums about Fred products.

Go to https://help.fred.com.au to sign up to the Fred Help Centre. Once you have signed up you
will be able to access useful resources with links to:

= information about new and future product features, manuals and documents, and product
newsletters.

= forums and blogs allowing you to discuss technology and products, provide feedback and
input into Fred technologies.

= gocial networking tools that allow you to have conversations with closed groups such as
friends or sister stores.

= upcoming Webinar information and previously recorded Webinars you may have missed, and
short movie tutorials about Fred Health products.

= wiki-style knowledgebase information pages which make it easy to find the information you
are looking for.

= RSS feeds and alerts on new blog activity and additions to the site.

Integrated F1 Online Help

To assist you in using Fred Office, online help is available.

To access Fred Office online help:

»  While in Fred Office, press the [F1] key.

FRED



Finding help

Contacting Fred Help

Fred IT Group provides full support for the entire range of Fred of products. Questions concerning
technical issues, how products work, and the use of the software are handled by our Fred Help
team.

= Fred Help
Phone: 1300 731 888
Email: help@fred.com.au
8.30am - 9.00pm (EST) Mon — Fri
8.30am - 5.00pm (EST) Sat, Sun & Public Holidays

= Website
www.fred.com.au

=  Fred Help Centre
https://help.fred.com.au

When contacting Fred Help, Fred Help Consultants need to ask a variety of questions to
determine the best way to proceed with your call. It may help to be aware of the sorts of
questions you will be asked when calling with a Fred query or problem.

When contacting support, be prepared to provide the following information:

= The Fred software program(s) you are calling about (i.e. Fred Dispense, Fred Office and Fred
Connect etc.)

= Specific details about what you or are trying to do.

= The error message you receive (if any).

= Step-by-step of your actions when the problem occurred.

= |f the problem occurring is on one computer or on all computers.

= How long the problem has been occurring.

= Other aspects you are aware of that may have contributed to the problem. For example:

= If new hardware or another software program has been installed since the issue first
occurred.

= The severity of the issue — if you are still able to dispense or sell at your Till or not.

Willach Customer Support

For assistance with the CONSIS data extraction process, contact Willach Customer Support on
1800 WILLACH or 1800 94 55 224.

FRED



Create new worksheet and import CONSIS spreadsheet using Item Manager

SECTION 2

MANAGE ITEMS FROM CONSIS
IN FRED OFFICE

Import the provided spreadsheet file from CONSIS into Fred Office, which can then be used to
define and manage imported items independently from the remainder of the dispensary lines.

TIP: Before you begin it is highly recommended that AppCat matching and AppCat changes are up to

date to assist with the matching process.

In this section:

L] Step 1: Create new worksheet and import CONSIS spreadsheet using ltem Manager............c..cccv..... 5
L] Step 2: Add matChed IteMS 10 @ GIrOUD «..vvvveeieiieeiie ettt e et e e eae e erareaeneeeas 18
L] Step 3: Create a new location called ‘CONSIS’ using qQUICK aCtion ........cc.ceviiveeiiiieciiie e 19

= Step 4: Commiting the imported and matched items

= Step 5: Building an ordering process for the group Created ..........cooviioiiiiiiiiieiiiie e 23

Step 1. CREATE NEW WORKSHEET AND IMPORT CONSIS
SPREADSHEET USING ITEM MANAGER

Import the CONSIS spreadsheet in Fred Office to update the ordering details — enabling you to
order these items efficiently and maximise the space available in the CONSIS machine.

To complete step 1 of this document, perform the following steps below:
1. Create new worksheet

Import spreadsheet using Import Wizard

Map columns on the worksheet

Match column headings manually

Select data columns to import

Specify the matching method to use

Search for unmatched items in AppCAT

Preview and confirm matched results

© ® N o g &~ w N

Save your template

—y
e

Update imported items

MANAGE ITEMS FROM CONSIS IN FRED OFFICE
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Create new worksheet and import CONSIS spreadsheet using Item Manager

@ Create new worksheet

Create a new worksheet which you will use to manage CONSIS items.

To create a new worksheet and import the CONSIS file in Item Manager:

1. From the Fred Office screen, click the Assistants tab on the bottom-left side of the screen.

2. On the top-left of the screen under Assistants, click Item Manager, and then click [New].
The Item Manager Details screen appears.

3. In the Name field, enter a name.

4. In the Extended Description field, enter a description.

T Item Manager

File Edit Miew Tools Help

@
b SaveandClose | Save 1 (3 Commit I & AddTern., | % Import., 3 Beort., | @8, Search Bar | View Mode | Al Ttems [~] i
Item Manager || memManager Detals
Name | CONSIS worksheet |
Desaription
o Extended Description | COMSIS warksheet description here | [*]
Department
ricing
Frice Levels
Options
Ordering
—
Mainkenance History Detals Committed Detals
Created Date Tue 3/07/2012 10:10 AM Committed Date Mot Vet Committed
Last Modified Tue 3/07/2012 10:10 AM Committed By Mot Vet Committed

Import spreadsheet using Import Wizard

Use the Import Wizard to import the CONSIS item spreadsheet. The Import Wizard program in
Fred Office runs in self-explanatory dialog mode. Every window contains a certain selection of
buttons to control the installation process.

The most important buttons are assigned the following functions:

[OK]: Confirm action.
[Cancel]: Cancel action.
[Next]: Go to next step.

[Back]: Go to previous step.

Before you import the file, the instructions below assume you have your spreadsheet ready to be
imported.

6
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Create new worksheet and import CONSIS spreadsheet using Item Manager

To begin importing the spreadsheet:

1. Click the [Import] button on the toolbar.

File Edit iew Tools Help N
< b Seveand Close | Save | ¢ B | & Commit o[ = [ AddItem.. I‘«"g Impurtﬂlg Export.., | 4B, Search Bar | View Made |l Trems (=] 2|
Item Manager 1| Tkem Description
Ttem Manager |General | Description | Extended Description | tem Location |

Description Code Current | Hew ‘ Current ‘ New ‘ Current: Nevr |

Detall Lines
Department
Pricing
Price Levels
Options

Qrdering

Click 'Add Items...' from the toolbar to add items

The Data Manager Import Wizard appears and displays the Import Settings window.
2. Inthe Import Settings window, click the [Browse] button.

The Open dialog appears.

% Open B3
®v| o« Users » rmstest » Desktop » v|"’>|| Search Desktop p|
Organize New folder =« [l @

-
$ Favorites Marme Date modified Type
B Desktop . Melbaourre Files Capy 30242012 10:07 Ak File folder
& Downloads ) DRUGxs 11/05/2012 423 Ph - Microsoft Office
f-_—.l Recent Places 13/09/201112:34 .. Microsoft Office
. Ritalin - Fred Offi
- Libraries E
@ Documents
J‘ Music
[ Pictures
E Wideos
. Cormputer |
(il Local Disk (C3)
_ (] 1 ] 3
File name: *as v [ Excel 2003 (ads) ) -
[ Open |v] ’ Cancel ]

3. Locate the spreadsheet and then double-click the file to import it.

The chosen file appears under Available Work Sheets in the Import Settings window.

MANAGE ITEMS FROM CONSIS IN FRED OFFICE
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Create new worksheet and import CONSIS spreadsheet using Item Manager

Data Manager, Import Wizard|

Import Settings
Ny
" >

Provide details about the file that you would like to import

Select the file to be imported
° Welcome

& Import Settings

Select Template:

‘ou could select any Excel {.xIs) or €5V (,csv) or Excel 2007 {,xlsx] file,

Click the Browse button ko select the file From yaour local drive,

‘C:\Users\rms.test\Ducuments\DRUG‘x\s | EBruwse‘J
File Structure
Data Update

Select the workbook to use

Matching Method

If you have specified a valid file you have the option of choosing the work sheets from the selected Fils,
AppCAT Matching

1f you are unable to select any work sheet from the selected fils, the file that vou have selected is not a valid Excel
Preview Matches or CSV File,
Finish

— — — i

In the Import Settings screen, ensure the worksheet under the Available Work Sheets list
is displayed, and then click the [Next] button.

4.

The Select Template window appears.

See ‘Map columns on the worksheet’ (page 8).

Map columns on the worksheet

After creating your new worksheet (see page 6), map the columns manually. Once complete, you
can save this as a template and load it to use in the future. See ‘Save your template’ (page 15).

To map columns manually:

1. Click Let me map columns manually, and then click the [Next] button.
Data Manager, Import Wizard|
Select Template
Ny
v -
If you have previously saved a template which you would like ko use now, choose the ‘Load Template' option below.
(_JLoad Saved Template
° Welcome Load the template selected below,
° [opcetatingS Template Select Template d_‘l
If you are required to alker options from the selected template check the option below,
File Structure
[] &llows me ko edit this template
Data Update
Matching Method
(#)Let me map columns manuallyi
APPCAT Matching Allow me ko map the columns manually which I can save as a kemplate on completion
Preview Matches
Finish
— - — -
The File Structure window appears.

In the File Structure window, you will need to match the column headings.

CREATE NEW WORKSHEET AND IMPORT CONSIS SPREADSHEET USING ITEM MANAGER
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Create new worksheet and import CONSIS spreadsheet using Item Manager

Match column headings manually

Match the column headings in Fred Office with the columns in your spreadsheet by matching from
the top grid to the corresponding column in the lower grid.

To match column headings manually:

1. In the Data Update window, drag-and-drop the appropriate data columns to import.

Drag this Column item...

In this header...

Item Alias 1 Barcode
Iltem Alias 2 DrugID
Iltem Description Name

ltem Reorder Point Par_Level
Iltem Restock Level MAX_Level

From the Column section, drag and drop on a field and hold your mouse.

»  While holding the mouse (A] drag it down to the header line of the column with the

relative information in your data preview displayed below. B}

File Structure

@ Select Template
Data Update
Matching Method
APPCAT Matching
Preview Matches

Finish

Rearder Kumber

Skip

Tax Description

Preview your import: Only the first 5 fines from the il is shonn below
*ou could drag and drop the calurns within the grid to change the order of importing.

|| First row in the file is the column header

o
Specify the column definition of the import file:
MAPPING: Click and drag matching field From the top arid to the corresponding column i the lower grid. "Siip" will
ignere these columns when mporting.
| Colurn a4
@ welcoms
@ Import Settings Iteit ROU Schema

[

Auto Match

933666600.,. CILEL CILEX 12 20
932361000... FELOL FELODUR 3 s
539118909... COWEE COVERSYL & 10
931321210, ARICY ARICEPT 3 g

e

»  When your mouse is over the correct column heading, release the mouse button to
slot the column heading into the correct position.

3. When complete, click the [Next] button.
The Data Update window appears.

See ‘Select data columns to import’ (page 10).

MANAGE ITEMS FROM CONSIS IN FRED OFFICE
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Create new worksheet and import CONSIS spreadsheet using Item Manager

Select data columns to import

To select columns to import:

1. In the Data Update window, select the following columns to import:
»  Item Reorder Point

| 2 Item Restock Level

Data Update

Select Data Columns for import

Selest the data to mprt For update From the list belaw,

e e | Include for Update

@ welcome Item Description e

@ Import Settings

Ttem Reorder Point L]

@ select Template

(@ File Structure
Matching Method
AppCAT Matching

Freview Matches

Finish
] Confiren the above colurns will e imported for data updste selectal | [ Unsskect a1
Help (F1) | ganeel || sBak | s Einish

2. Select Confirm the above columns will be imported for data update, and then click
[Next].

The Matching Method window appears.

See step ‘Specify the matching method to use’ (page 11).

CREATE NEW WORKSHEET AND IMPORT CONSIS SPREADSHEET USING ITEM MANAGER
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Create new worksheet and import CONSIS spreadsheet using Item Manager

Specify the matching method to use

To determine whether items in the worksheet already exist or need to be created, select the
worksheet fields you wish to use as a matching criteria for items in your Fred Office database.

To specify the matching method to use:

1. Select the fields in the file (Worksheet Field) to use to match to fields in your own database
(Item Card Field).

. -
v Specify the matching method to use:

Matching Method
Select which worksheet Fields you wish to use as matching criteria For items in your Fred Office database. This wil
Q Welcome determing whether ikems in the worksheet already exists or need to be created,
@ Import Settings Worksheet Field Item Card Field
@ select Template First s field | e s 1 ] against field | Alias ]
Q File Structure Mo Supplier Selected ||
@ Data Updats Then try using field | Tkem Alias 2 ] against field | Alias =]
& Matching Method Mo Supplier Selected ||
AppCAT Matching
Then try using field |Skip |v|| against field |Cude | \‘
Preview Matches o —
Finish i
Finally try using field |5k|p |v|| against field |Cude |:\‘

Mo Supplier Selected ||

| Match

telp (F1) | coneel || <Bak | mews Finish

2. Match the following:

Worksheet Field: Item Card Field:
Iltem Alias 1 to Alias Alias
Item Alias 2 to Alias Alias
Skip to Code Code
Skip to Code Code

3. Click [Match].
The number of items able to be matched will display.

4. Click the [Next] button.

MANAGE ITEMS FROM CONSIS IN FRED OFFICE
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Create new worksheet and import CONSIS spreadsheet using Item Manager

Search for unmatched items in AppCAT
If any unmatched items were found from the previous step (page 11) the AppCAT Matching

window will appear. This allows you to find unmatched items using AppCat (if matched by AppCat
ID). AppCat matching will use the criteria (page 10) to search for unmatched items.

To search for unmatched items in AppCAT:

1. In the AppCAT Matching window, leave the suppliers unchecked, and then click [Match].

Fred Office will locate any times matched in AppCAT.

- -
v Search for unmatched Items in AppCAT

AppCAT Matching

@ welcome where possible, AppCAT matching will use the following criteria to search for unmatched items from the Import file:
o flias 1, 2, 3,4, 5 against ApRCAT Alias

« Rearder Number against selected AppcAT Supplier

« Item Cade against selected AppCAT Supplier Reorder Number and AppCAT Aliss

@ Import Settings
& Select Template

e File Structure Select the supplisrs to use For AppCAT matches:
(2 Data Update

0 Matching Method |
M 31 Pharmacedtic

) AppCAT Matching || Advanced Clinical Systems (vIC)

Clear
[ | ALPHAPHARM Pry Ltd (NSW)
Preview Matches [ AMCAL (W)
Finish (] APLOVIC)
(| ARRCW MANF PIL (DO MOT LISE) (MSW)
|| ARROW PHARMACEUTICALS PTY LTD (NSW)
(] Bullivants (NSW)
(| CB FLEET CO AUST. ()
| 5 of 5 lines matched with AppCAT ‘ @ ‘ Match
Help (F1) Zancel I | < Back | Mext = Einish

2. Once complete, click the [Next] button.

The Preview Matches screen appears.

CREATE NEW WORKSHEET AND IMPORT CONSIS SPREADSHEET USING ITEM MANAGER
12



Create new worksheet and import CONSIS spreadsheet using Item Manager

Preview and confirm matched results

The Preview Matches screen will display all items matched. Use this screen to preview any items
that were not identified in Fred Office. You can filter the match results to show only relevant items
to be reviewed.

PREVIEW MATCHES WINDOW

Preview Matches
Confirm match results
Filter Makch Results: Shows All B
E A Imported Data | g
a Welcome s StiowMatched Item Alias 1 Item Alias 2 Item Description
a Show Found in AppCAT
@ Import Settings Show Unmatched =
a J ? Show Errared 9334820000096 ASPIS ASPIRIM (MAVNE PHARMA) 1
@ select Tempiate 2h 9336666003361 CILE2 CILEX S00mg
@ File structure 24 9310341582013 OLMEL OLMETEC 20mg 3
a Data Update a @ 9336666000083 SERTZZ SERTRALIMNE (GA) S0mg
c o e a @ 450619  FELODUR ER. TAE 2.5MG 30 9323610002775 FELOL FELODUR
Matching Metho
g a J 775975  COWERSYL SMG TAE 30 5391159091005 COVES COVERSYL
0 ApPCAT Matching a @ 461897  ARICEPT TAB SMG 26 9313212100620  ARICL ARICEPT
® Freview Matches 53 ) 497370  ISCOVER 75MG TABLETS 28 9323820002261  15CO1 ISCOVER
a @ 757450 WYTORIN 10/80MG 30 TAB 9317935021392 WTO2 WYTORIN
Bl a @ 122465  ADVANTAN OINT 0.1% 15G 9317109002424 ADYAS ADYAMTAN
a J 536201  AVAPRO HCT 300/12.5 TAE 30 9323820000585 AVAPZ AVAPRO HCT
a @ 243014 DERALIM TAE 40Mia 100 9323610000445 DERF DERALIN
a @ 509744 FEBRIDOL PARACETAMOL 100 9336666003576 FEBR1 FEBRIDCL
J 532945 ACIMAX TABLETS 20MG 9323610002761 ACIME ACIMAR 20mmg
47 v
‘ £
Z
(F1) Cancel ] | « Back l Mext = | | Finish |
FIGURE 1: PREVIEW MATCHES WINDOW IN DATA IMPORT WIZARD

To review and confirm matched results:

1. Review the matches found.

TIP: Right-click functions can be used to perform actions.

MANAGE ITEMS FROM CONSIS IN FRED OFFICE
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Create new worksheet and import CONSIS spreadsheet using Item Manager

Preview Matches
o
Confirm match results
Filker Match Results: %‘Shgw“@’latched
| | Matched Item | Imported Data
6 Welcome . Code Description Item Alias 1 Item Alias 2 Item Description
@ Import Settings L2 FELODUR ER. TA! FELODUR
3 & 775873 COVERSYL SMG TAB 30 5391189091008  COVES COVERSYL =
D Select Templat 53 o) 461897  ARICEPT TAB SMG 28 9313212100620 ARICL ARICEPT
Q File Structure: a @ 497370 ISCOWER 7SMG TABLETS 28 9323820002261 ISCO1 ISCOVER
e Data Update @ @ 757450 WYTORIN 10/80MG 30 TAE 9317935021392 WVTOZ WYTORIN ) |
0 N e a @ 122465  ADVANTAN OINT 0.1% 15G 9317109002424 ADWAS ADVANTAN
Matching Methos
= 3 & 536201 AVAPROHCT 300/125TAB30 9323620000568 AVAPZ AVAPRO HCT
@ #ppCAT Matching [ A 243014  DERALIN TAB 40MG 100 9323610000446  DERT DERALIN
“ Preview Matches a @ S09744  FEBRIDOL PARACETAMOL 100 9336666003576 FEBRL FEBRIDOL
a @ 532945  ACIMAX TABLETS 20MG 9323610002761 ACIMG ACIMAZ 20mg
Finish a g] ADE30  ADEFIN XL CR-TAB 30MG 30 9310160509988 ADEF1 ADEFIN =L 30mg
3 & 194126 ALFRIM TAB 300MG 7 9323610002563  ALPT ALPRIM 300mg
[ ) 383050 ARATAC TAB Z0OMG 30 9323610000743  ARAZ ARATAC 200mg
a 461905 ARICEPT TAE 10MG 28 9313212100637 ARICZ ARICEPT 10mg
a J 4978158 ATACAND TAB 16MG 30 9327882004138 ATACS ATACAND 16mg
| 42 |;‘
e
‘ 4|
Help (F1) Zancel | | < Back Mext = Einish
2. Do the following:
To ... Choose...
Show matching items which already exist in Show Matched

Fred Office.

Show matching items found in AppCAT butdo  Show Found in AppCAT
not exist in Fred office.

Show items unrecognised in AppCAT and do Show Unmatched
not exist in Fred Office.

Show items which data type is not recognised =~ Show Errored
and no match can be found.

3. Click [Next].

If new items were found, you will be prompted to create these via the Create Item Wizard
once the current Data Manager Import Wizard is finished.

See ‘Working with new items not found in Fred Office in Create Item Wizard (page 16).

Ttermns Identified

@ % The import wizard has identified 5 item(s) which does nok exist in Fred Office,
These items will be added to the Item Create Wizard For creation at the end of this impart wizard.

Are you sure you want ko continue?

| tes

4. To launch the Create Item Wizard screen after the Data Manage Import Wizard is finished,
click [Yes].

CREATE NEW WORKSHEET AND IMPORT CONSIS SPREADSHEET USING ITEM MANAGER
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Create new worksheet and import CONSIS spreadsheet using Item Manager

Save your template

To save you time from mapping columns manually in the future, you have the option to create and
save this as a template.

To save finish in the Import Wizard and save your template:

1. Click the Checkbox to allow saving of this template, and then in the Template Name

field, enter a template name meaningful to you.

er Import Wizard

Finish
b~

. -
” ‘You specified the Following criteria Far this import:

Import data from file: C:\Usersirms. bestiDocumentsiConsis DRUG. xls

Columns mapped:
Q Welcome - Ttem Alias 1
- Irem Alias 2
° Import Settings - Ttern Description
- Item Reorder Point
0 Select Template

- Itern Restock Level

@ File Structure Columns selected For updating:
- Item Reorder Poink

(& Data Update - Ttem Restock Level

& Matching Method Local matching rules defined:

. - Watksheet Field Ttem Aliss 1 matching o Trem Card field Alias
0 AppCAT Matching - Warkshest Field Item Alias 2 matching to Item Card Fisld Alias

@ Preview Matchas

1 you would lke to save this template Far Fubure uss on other Dats Assistant imports

check the 'Save Template' check box and enter a template name.

|w] Check this box to allow saving of this template

Template Mame COMSIS template For Future]

ST

2. Click [Finish].

The Item Manager screen appears displaying all products imported into Fred Office.

F RE D MANAGE ITEMS FROM CONSIS IN FRED OFFICE
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Create new worksheet and import CONSIS spreadsheet using Item Manager

Working with new items not found in Fred Office in Create Item Wizard

For imported items that could not be found in Fred Office, the Create Item Wizard will appear after
you close the Import Wizard so you can preview and manually add these items in Fred Office.

Run through the Create Item Wizard and work through each product as required.

CREATE ITEM WIZARD

Import AppCAT

Search for ikems you wish to add From AppCAT and add them From the resulks panel below,

AppCAT Search
0 Welcome Search For |

‘ Import AppCAT

Create Ikems

| | Description | l Add
Assign Suppliers
l Select Al
Department [ Category
Stack Level Enter search criteria and press search, Clear

Tkem Aliases

‘ in |Itam Descripkian \:I| = l Search

AppCAT Search Results

Ikem Pricing

Finiish AppCAT Selected Ttems

Descriptian l Remove
: l Remove Al
CILEX CAP 500MG 20

OLMETEC 20MG TAE 30
SERTRALIME GA S0MG 30 B[P
ASPIRIM (MAYME PHARMA) TAB 100MG .. 112

Help (F1} Cancel I l < Back l Mext = Finish

FIGURE 2: ITEMS NOW FOUND IN CREATE ITEM WIZARD

CREATE NEW WORKSHEET AND IMPORT CONSIS SPREADSHEET USING ITEM MANAGER
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Create new worksheet and import CONSIS spreadsheet using Item Manager

@ Update imported items

The Ordering Options screen (Figure 3) shows ordering details of all items in relation to usage

(ROU), maximum stock held (Restock Level) and minimum stock held (Reorder Point).

The Ordering Options screen displays the Reorder Point Current and New values. Update the
items in the grid with the data imported via the spread sheet. You can also work with any items
errors that need resolving.

ORDER OPTIONS SCREEN

© i
Ele Edit View Tools Help >
- b SweandClose | Save | & 9 | G Commit o |- (2 Adelem.. | & Import. o Eport.. | @ Search Bar | View Mode Al Tems =}
Item Manager 1] [ orcering Options

Item Manager | General | ROU Scheme | Use ROU to Set Dynamically | Reorder Point | Restock Level 15

Description [cote Desaripton | curert Hew Current [ ew cunert Hew | Current New |

DetailLines 523507 5 =

Department s05744 FEERIDOL PARACETAMOL 100 o ROU Scheme No RO Scheme. [E] = o 5 o s

Prizing 533059 GLYADE B0MG TA 100 No RO Scheme. No RO Scheme. = ] 0 8 0 12

Price Levels 630178 NEXIUM EC-TAB 200G 30 o ROL Seheme. o ROL Seheme. © =] 1 8 7 12

Options 775973 COVERSHL SMG TAE 30 No RO Scheme No RO Scheme. 5] [ o 6 o 10

Ordering 303059 ARATAC TAB 20071 30 N2 ROU Scheme N2 ROU Scheme = =] 0 15 [ 24
60638 ATACAND PLUS TAE 12.5MG 16 o RO Scheme o ROL Scheme. @ 5] 0 4 2 6
461905 ARICEPT TAE 10MG 28 No ROL Scheme No ROLI Scheme. 5] ] o 5 o 8
40ED ADEFIN AL G 5] =] o 5 o 1(]
243014 DERALIN TAE 401G 100 o ROU Scheme o ROU Scheme 5] [E] 0 6 1 11
51177 SEROQUEL 25MG 60 o ROL Seheme. o ROL Seheme. @ = 0 4 1 6
785945 ERUFEN TAB 400MG 30 No RO Scheme No RO Scheme @ @ o 5 o 8
497518 ATACAND TAB 16MG 30 o ROL Scheme, o ROL Scheme, 5] ] 0 3 El 5
449405 LIPITOR TAB 40MG 30 o ROU Schere o ROU Scheme © =] 0 6 0 10
536730 AVAPRO TAB 300MG 30 No ROL Scheme No ROLI Scheme. 5] [ o 8 3 12
757450 VYTORIN 10(20MG 30 TAB o ROU Scheme o ROU Scheme = = ) 12 0 5
97917 EFEXOR XR CAP 7525 o ROU Scheme o ROU Scheme 5] = ] 4 20 0
13392 PRAMIN 101G TAB 25 o ROL Seheme. o ROL Seheme. @ ] 0 9 1 14
194126 ALPRIM TaB 300MG 7 o RO Scheme No RO Scheme 5] [ o 6 1 9
35304 KARVEZIDE 300MG Na RoU Scheme o RoU Scheme 5] =] 0 4 a 6
227363 CLOFEN TAB 10MG 100 No ROL Scheme N ROL Scheme @ [ 0 9 o 14
440307 LIPITOR TAB 204G 30 Ho ROU Scheme Ho ROU Scheme = ] 0 9 3 14
450619 FELODUR ER TAB 2.57G 30 No RO Scheme No RO Scheme @ [ 0 3 o 5
60776z PARIET 200G TAB 30 o ROL Scheme, o ROL Scheme, 5] = 0 3 0 5
536722 AVAPRO TAE 10MG 30 o ROL Scheme o RO Scheme @ 5] 0 8 2 12
sas201 AYAPRO HCT 300/12.5 TAB 30 Ho ROU Scheme No ROLI Scheme. 5] ] 1 3 7 6
oas40s ELOCON OINT 155 o ROU Scheme No RO Scheme. 5] =] o 4 2 6
\ e

T i
FIGURE 3: ORDER OPTIONS SCREEN IN ORDERING

ltems with problems are marked with an error symbol @ on the screen.

To get to the Ordering Options screen:

» In Item Manager, select the Ordering tab.

To view errors:

» In the Ordering Options screen, hover the mouse over the error symbol to view problem.

Mo ROU Scheme = = 0 € @ Rearder Point cannot be greater than or equal to Restack Leve\l
Mo ROU Scheme =) (=l 1} 9 1 14
Mn ROl Srheme [ L] il A 1 q

MANAGE ITEMS FROM CONSIS IN FRED OFFICE
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Step 2.

ADD MATCHED ITEMS TO A GROUP
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Add matched items to a Group

ADD MATCHED ITEMS TO A GROUP

For Fred Office to distinguish imported items as ‘CONSIS’ items, create a new Group and add
these items to that particular Group. Adding CONSIS items to a Group will separate items in the
CONSIS machine from other stock in Fred Office — giving you with the ability to easily report,
order, stocktake, and price CONSIS items separately from other items.

To add items to a Group:

In the Order Options window, press [CTRL] + [A] to select all the items in the grid.

Right-click and point to Add To Group, and then select Create New Item Group.

Eile Edit Miew ZTools Help s

= b SveandClose | Save | 00 0 | &3 Commit 3 = (2 Addlem.. | & Import. o Bqport.. | @ SearchBar | View Mode Al ltens [ 3

Irem Manager 41| Ordering Options

Ttem Manager

eneral | ROU Scheme |Use ROUto Set ... | Reorder Restock Level

Description

Detai Lines

® Openltem,
Rernave Item
Perform Quick Action...
) Send toAdhoc P R
Optians cTap nd o Adhoc Pricng Review. g Y [
Ordering Add To Group P &P Create Newltem Group., i-‘
" ———————— [ Exlstmgltem Group.., -‘

B
[ ]
| = |
| ]
| = |
| = ]
| ]
| = ]
[ ]
| = ]
[ ]
| = |

The New Group dialog appears.

In the Name field, enter a name for the group you are creating meaningful to you.
In the Description field, enter a description for the group you are creating.

To save the Group, click [OK].

The Group window appears for the created group.

To finish, click [Save and Close] on the toolbar.

FRED



Create a new location called ‘CONSIS’ using quick action

Step 3. CREATE A NEW LOCATION CALLED CONSIS’
USING QUICK ACTION

After you have created a Group (see ‘Add matched items to a Group’, page 18), use the

Quick Action Wizard to create a new ‘Location’ column in a draft to identify the items on the
CONSIS machine in Fred Office. By adding this column, you will be able to view the items in the
CONSIS machine inside a draft.

TIP: The Location column is very handy when performing ‘other’ ordering types,
which may turn up the need to order some items inside the CONSIS machine.

To add a new Location:

1. In ltem Manager, click the Description tab.

2. Inthe Item Description grid, right-click an item and then click Perform Quick Action...

Item Description

| General Description

Code Current

Open Tern...

Rermove Ttern

Perform Quick Action...

Send to Adhoc Pricing Review,.,
Add To Group

The Quick Action Wizard appears.

3. Inthe Selection Action window, select Classification & Options, and then choose
Set a Location to these Items.

Select Action

Select the action you wish to perform

Available Actions

[=- Classification & Options -

Add a Message to these items
a Location ko EMs

Set a Rate of Usage Scheme

Sek Item Type

Sek Tax Type

Q Welcome
B Select Action

Configure Actions

m

Preview Changes Set the Department and Category of an Ikem
; Set the 'Excluded From Lovalty' option
Apply Changes - Sek the 'Hide items on Met Display' option i
Finished = I —
Descripkion
Set a specific location to the items. -

Cancel ] < Back ] Mext = ]
MANAGE ITEMS FROM CONSIS IN FRED OFFICE
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Create a new location called ‘CONSIS’ using quick action

4. Click [Next].
The Configure Actions window appears.

5. In the Specify Items Location field, enter “CONSIS” or something meaningful to you to help
identify that the selected products are in the CONSIS machine.

uick Actiomn Wizard

Configure Actions

Provide additional infarmation about the action vou want to perfarm,

Ttemn Location will now be set ko 'CONSIS' For the chosen items

@ welcome

@ select Action

& Configure Actions

Preview Changes

Specify Ttem Location |CONSIS|

Apply Changes

Finished

m CaHH < I

The Preview Changes window appears.

Preview Changes

Preview Changes

Trem Location will now be set bo 'CONSIS' For the chosen items

@ welcome
0 Select Action The grid below shows the changes that will happen ko 'Ttem Location'
0 Configure Actions
Apply Changes [w] 831974 ELOCON LOTIO... CONSIS CONSIS
Finished E 801118 OLMETEC 20MG ... Mo Location COMSIS
|v] 795062 ZYPREXA TAB 2.... CONSIS CONSIS
E 789453 ESIPRAM TAB 2.,  COMNSIS COMSIS
E 787366 CRESTOR TAE 1... COMNSIS COMSIS
E 785949 BRUFEM TAE 40... CONSIS COMSIS
E 779973 COVERSYL SMG ... CONSIS COMSIS
E 757450 WYTORIM 10/50,,, CONSIS COMSIS @

|1 Corffirm you wish to apply these changes. To start applying changes, click next,

o

6. Select the Confirm you wish to apply these changes checkbox, and then click [Next].

CREATE A NEW LOCATION CALLED ‘CONSIS’ USING QUICK ACTION
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Create a new location called ‘CONSIS’ using quick action

The Finish window appears.

Finished

You have successfully completed the Quick Action Wizard.

IF wou would like ko perform another action on these objects, dick the button below:

@ welcome

@ Select Action I Perfarm another action
& Configure Actions

@ Preview Changes

Q Apply Changes

Ta close the wizard, click Finish

Help (F1} Cancel < Back Mext = Einish

7. Click [Finish].

MANAGE ITEMS FROM CONSIS IN FRED OFFICE
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Commiting the imported and matched items

Step 4. COMMITING THE IMPORTED AND MATCHED
ITEMS

To apply the matched items imported and set the maximum and minimum values, ‘commit’ the
worksheet. Before you commit the worksheet, ensure that any items under the New column in the
grid are unchecked.

To ensure that all items in the New column are unchecked:

1. In Item Manager, click the Ordering tab.

2. In the Ordering Options grid, right-click a row in the “New” column with the checkboxes, and
then select New as Global Use ROU State.

Eile Edit Yiew Tools Help »

= b SaveandClose | Save | &0 0 | &3 Commit 3| = (2 Addltem.. | & Import.. o Export.. | 4B Search Bar | Wiew Mode |8l ems ) 3
Ttem Manager ¢I|| ordering Optians
Ttem Manager | General | ROU Scheme | Use ROU to Set .| Reorder Point | Restock Level |E|
Description Desription
DetailLines DERALIN TAB 40MG 100
Department 541177 SEROQUEL 25MG 60 MoRoOU Scheme Mo ROU Scheme: Openttems |
Pricing 705949 BRUFENTAB400MG 30  MoROUScheme  MoROU Scheme = ¥ Femovelum 3
Price Levels 497318  ATACAND TAB 16MG30  NoROUScheme  MoROU Scheme = @ Perform Quick Action.. 59
= -
Options 443405 LIFITOR TAB40M& 30 NoROUScheme Mo ROU Scheme = @ Sendto Adhoc Pricing Review.. 10
. Add To Group »
Ordering 536730 AVAPROTAB00MG30  NoROUScheme  NoROU Scheme =] - s 12
757450 WYTORIM LOJS0MG 30 TAE Mo ROU Scheme Mo ROL Scheme = Hewssioobsl (e rolaee 0
Current as Global Lise ROU State
497917 EFEXORXRCAP7SMGZ8  MoROUScheme  MoROU Scheme = o _
Mew as Selected Use ROU State 1
133942 FRAMIN 10MG TAG 25 WaROU Scheme Mo ROL Scheme = 14
Current as Selected Use ROU State
134126 ALPRIM TAB 300MG 7 Mo ROU Scheme  Ho ROU Scheme ] = 9
53633 KARVEZIDE 300MG o ROU Scheme Mo ROL Scheme =] ] o 4 o 3
227363 CLOFENTAB 10MG100  MoROUScheme  MoROU Scheme =] =2 0 9 i 14
449397 LIPITORTAB20MG 30 MoROUScheme  MoROU Scheme =] =] 0 9 3 18]
450615 FELODURER TAB 2,5MG ... NoROU Scheme  MoROU Scheme = =] o 3 o 5
607762 PARIET 20MS TAB 30 HaROU Scheme Mo ROU Scheme ] = 0 3 0 5|
536722 AVAPROTABISOMG30  MoROUScheme  MoROL Scheme =] ] o 8 2 12|
535201  AVAPROHCT 300/125T... MoROUScheme MoROU Scheme = =2 1 3 7 6/
095405 ELOCOH OINT 15G Mo ROU Scheme Mo Rl Scheme = = 0 4 2 6
461897 ARICEPT TAB 5MG 28 HaROU Scheme Mo ROU Scheme =] =] 0 3 0 8
\ Is)

Fred Office unchecks any items with the checkbox ticked in the New column.

3. When complete, click the [Commit] button on the toolbar to update all the items and apply
the values set.

Fred Office displays a confirmation message.

@ This action would cormmit all Item Changes and wou will not be able to edit this Item Manager anymore,

Are you sure you wank to commit this?

| | Cancel

4. Click [OK].

Fred Office displays the Item Manager Worksheets window.

COMMITING THE IMPORTED AND MATCHED ITEMS
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Building an ordering process for the group created

Step 5. BUILDING AN ORDERING PROCESS FOR THE
GROUP CREATED

The instructions in this section show the daily process to follow for ordering stock in the CONSIS
machine. The ordering process indicated in this section allows you to order the items within the
CONSIS machine using the data provided in the spreadsheet.

Before you build the ordering process, ensure that you have completed the steps indicated in
‘Add matched items to a Group’ on page 18.

FRED

To build the daily ordering process in Fred Office:

From the Fred Office main screen, click the Ordering tab, and then click Drafts.
The Drafts window appears.

Click [New] on the toolbar.

The New Draft screen appears.

In the blank field, enter a name.

Select Use wizard to add items, and then click [OK].

The Draft Wizard appears.

In the Select Template window, select Create New List, and then click [Next].

T Select Template
( e
-
'

If you have previously saved a template which you would like to use now, choose the 'Load
Template' option belaw,

(I Load Saved Template

@ wielcome Load the template selected below.

&) Select Template Template Mo Template Selected %

Select Trems

If wou are required ko alter options from the selected template check the option below,

Select Item Options s
|| Allow me to edit this template

Supplier Details

Manufacturer Details -
(@) Create New List

Proxy Details Allow me ko go through the wizard constructing a nevs ikem selection list which I can save

Rectrict Trems as a template on completion,

Order Quantity
Preferences

Firish

Help (F1) Cancel || <EBack | Mext» Firiish

The Select Items window appears.

MANAGE ITEMS FROM CONSIS IN FRED OFFICE
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Building an ordering process for the group created

6.

Select Items

Select a process to add items,

() Replenishment Items
Select items based on reorder points and restack levels.
@ welcome () Sold Between Two Dates
(D select Template Select items that have been sold or dispensed within a date range.

(8)Item Group:
- CErtew)

Select items contained within an itern group,

Select Ikem Options () Extisting Orders

Supplier Details Copy all iters From one of many already existing orders,

Manufacturer Details () Rate Of Usage
Proxy Details Select items based on usage of ikems From rate of usage statistics,
() Quickpad Items
Restrict Tkems
Use items in the quickpad draft

Crd Lit: )

TSP RNy () Duk of Stock Items
Preferences Use items in the out of stock list
Finish

_ — ] I — l — =

The Select Item Options window appears.

Select the checkbox of the group you just created, and then click [Next].

Select Item Options

‘fou can add items from one, mulkiple or all of the item groups lisked:

2 Welcome

a Select Template

Select Al :
Clear ]

0 Select Ttems

B Select Item Options

Supplier Details

Manufackurer Details
Proxy Details
Restrict Items

Order Quantity

Preferences

Firish

_ = = — -

The Supplier Details screen appears.

BUILDING AN ORDERING PROCESS FOR THE GROUP CREATED F RE D



Building an ordering process for the group created

Supplier Details

|| Check the following stare for availability First

Select a store w

a ‘Welcome i ) . .
Select the suppliers IF no suppliers are chosen, kems without a supplier may be included.

a Seleck Template

@ select Items Oy from Supplier

Q Select Tterm Options | |

Select Al
& Supplisr Detals ‘7|

‘ Clear |

Manufacturer Details

Proxy Details
Specify the supplier used to order an ikem from
Restrict Tkems

(@ Any Supplier
COrder Quantity

The supplier is nat impartant so choose any,
Preferences T ¥
() Primary Supplier
Finish 'Wwill choose items where the selected suppliers are nominated as the primary supplier
arly.

_ | Cancel ] | < Back Mext = | Finish

7. Click the Any Supplier option, and then click [Next].

The Manufacturer Details window appears.
8. Click [Next].

The Proxy Details screen appears.
9. Click [Next].

The Restrict ltems window appears.

10. Click [Next].

The Order Quantity window appears.

Order Quantity

Select the process to determine how many’ ta arder.

Order enough stock based on reorder point and restack level, Ikems with a restock
0 Welcame lewel of 0 will not be ordered.

a Select Template

0 Select Ikems \: ' Project Item Usage

Select the quantity to order hased upon the Rate OF Usage previously determined
each item,

a Supplier Details Drays ko Project

a Manufacturer Details () Item Group Quantities

0 Proxy Details Quantity ko apply for each item in the graup

Q Restrict Ttems

&) Order Quankity

Preferences

Q Select Tterm Options

Finish

Help {F1} Cancel ] | < Back Mext = Finish

11. Select the Replenish Stock option.

MANAGE ITEMS FROM CONSIS IN FRED OFFICE
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Building an ordering process for the group created

12.

13.

14.

TIP: Selecting this option tells Fred Office (of all those items) that if the
current QTY is equal to or less than the reorder point, then reorder enough
to the restock level.

Note: Depending on your store procedures, choose and add any preferences/options you
would like to apply to the items at this point.

The Preferences window appears.
Click [Next].
The Finish window appears.

Click the Check this box to allow saving of this template, and then in the Template
Name field, enter a template name meaningful to you for future use.

To complete the process, click [Finish].

Fred Office will now display all CONSIS products in the Draft window.

File Edit View Tools Help >
= b Saveand Close | Save | PrintDraft- | Addfterns ~ [5) Add Out Of Stocks | [ Create Orders | &) Create Transfers | Supplier Mame Al Suppliers & 3
Draft

Available Ext Cost

JIE3]

Item Description Qty Ordered Suppler Name Reorder #

+ T

P ADEFINXL CR-TAG 30MG 30 H 0.0 000 §1034 $72.38 APL 863815 =

P ADUANTAN OINT 0.1% 156 3 300 0.00 $6.59 $20.67 Sigma 122465

P ARATAC TAB 200MG 30 22 2m 000 $i250 $275.00 API 495670 1

P ARICEPT TAE 10MG 28 7 1.00 000 §127.88 $395.16 Sigma 461905

P ARICEPT TAB SMG 28 H 100 0o g127.68 $895.16 Sigma 461897

P ATATAND PLUS TAB 12,516 16 3 am 000 feLes $64.95 Sigma 606368

P AVAPRO TAB 150MG 30 7 500 000 §15.15 $106.05 Sigma 536722

P BRLFEN TAB 400MG 30 3 500 0.00 w241 $7.23 Sigma 785949

P CELEBREX CAP 200MG 30 6 2.00 0.00 $21.25 $127.50 Sigma 523597

[ £ Sum = $5,571,14 I

[Surmmary Pane =
Stock Details Seles Detals Order Summary - Last 30 Days Current Order Status

SOH ‘ 600 Last Sold Date 23[06/2009 Tatal Orders o On Drafts 0.00
Committed [ 000] | current Cost §18.73] | AvgQty | Order 0 onorder 0.00

Available [ 6.00)  Current Price $0.00] | LastReceived 21/05/2009|  On Out of Stock. 0.00

\

Rearder Foint

Pricing Plan Ha Pricing p\an‘ Last Ordered Mever Ordered On Transfer In 0,00

ol
Roockiovd | 9] Days Stack 000 On Transfer out .00
Ratocf sage | HoROU Stheme| Primary Suppler Detals
ROU xScdl
xsee [ om Supplier Name Reorder # CostEx Price 1 price 2 Price 3
Last Stockrake Never Courted | AP 4

‘ Order H Ordering Summary H Usage Summary | Item Summary

Add new column in the Draft grid

To identify items in the CONSIS machine, you will need to add the Group you created (page 18)
as a new column in the grid.

To do add a new column in the Draft grid:

1.

Click the header of the any column in the grid, and then select Column Chooser.

W Uniitled - Draft
File Edit View Tooks Help _
- b Save and Close | Save | PrintDraft= | Addltems + [E) Add Out O Stacks | [d Create Orders | ) Create Transfers | Supplier Name &l Suppliers | i
Draft
Item Description 2 G Ext Cost Supplier Hame Reorder # |
)
5] sortascending s
2] sort Descending 1
i} ADEFIM XL CR-TAB 30MG 30 0.00 0.00 $10.34 $72.38 API 863815 =
Clear Sorting
G ADVANTAM OINT 0.1% 15G 3.00 0.00 $6.89 $20.67 Sigma 122465
2 Group By This Calumn
d} ARATAC TAB 200MG 30 i 2.00 0.00 $12.50 $275.00 APT 495670
Show Graup By Box
ﬁ} ARICEPT TAB 10MG 28 L.o0 0.00 §127.88 $895.16 Sigma 461905
Remove This Calumn
:} ARICERT TAB SMG 28 - 1.00 0.00 $127.88 $895.16 Sigma 461897
Calurnn Chooser
ﬂ} ATACAND PLUS TAB 12.5MG 16 - 3.00 0.00 $21.65 $64.95 Sigma 606368
= BestFit
P AVAPRO TAE 150MG 30 BestFit (all columns) 5.00 000 $15.15 $106.05 Sigma 536722
d} BRUFEN TAB 400MG 30 5.00 0.00 $2.41 47.23 Sigma 785949
7 Filter Editor.
# (CELEBREX CAP 200MG 30 .00 0.00 $2L.28 $127.50 sigma 523597
( 28 Sum = $5,571.14 I+

The Customization window appears.
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Building an ordering process for the group created

TAB 50MG 50
M TAE 10MG 100
IN 10MG TAB 25
I TAB 40MG 100
XL CR-TAB 30MG 30

B 200MG 30

CONSIS

CONSIS

CONSIS

CONSIS

CONSIS

b

FRED

1z

3.

Drag the Item Location @ column and place it in the Draft grid. B

@ ¥ = I51]
File Edit View Tools Help 1>
= kS Save and Close | Save | PrintDraft~ | Addltems = [ Add Out Of Stacks | [ Create Orders | &) Create Transfers | Supplier Name (Al Suppiers |i|\‘>|

Draft

Item Description

Ext Cost Supplier Name Comment

a
@ 0.00 000 1034 $72.35 APT 863815 =
P ADVANTAN OINT 0.1% 156 El 200 0.00 $6.39 42067 Sigma 122465
P ARATAC TAB Z00MG 30 22
& ARICEPT TAB 101G 28 7 100 | Category 1905
P ARICERT TAB SMG 26 7 100 | Departmert 1897
P ATACAMD PLUS TAB 12.5MG 16 3 300 || ltem Cost 16368
P AVAPRO TAB 150MG 30 7 miocation 67
Sold
€ BRUFEN TAG 400MG 30 3 5.00
irnum Order
& CELEBREX CAP 200MG 30 [ 200 3597
Quantity Comitted
2 Quantity on Hand <]
Retal les
Stack Details Sales Detals Order summalf Source
SoH Last Sold Date 23j05f2008| | Tatal Orders 0.0
Committzd Current Cost $18.73 | AvgQry [ On 0.00
Avaiztle Current Price $0.00| | Last Recowve 0.0
ReorderPoirt | 6| PricngPlan HoPricing Plan|  Last Ordered 0.00
Restocklevd |5 Daysstock | .00 on Transfer out 0.00
SR 2 cheme Primary Supplier Detals
*seale Supplier Name. Reorder #
Last Stocktake Never Counted

| exder | Ondering surmary | ssge summary | tem summary |

Fred Office adds the Item Location column in the grid. The new Item Location column will
now display “CONSIS”.

D B
File  Edit Wiew Tools Help
ave and Close  Save rint Draft - Iterns = ut Of Stocks reate Orders reate Transfers  Supplier Name All Suppliers [~
Draft
S..  Iem Description Ttem Location Qiyord.. PackSze  Aval,,  ROU Cos..  ExtCost supplier Name  «  Reorder #  Comment
CR— d

P EWDEP TAB SOMG 50 COMSIS 5 200 000 202 $10.10 APT 559393

P CLOFENTAB 10MG 100 COMSIS 12 200 000 $20.97 $251.64 AP 597414

P PRAMIN LOMG TAB 25 COMSIS 5 900 000 §Lé6 $7.30 APT 538108

&P DERALINTAB 40MG 100 COMSIS 5 200 000 338 $30.42 AP 513156

P ADEFIN XL CR-TAG 30MG 30 COMSIS 7 000 000 $10.34 472,38 AP1 863615

P ARATAC TAB 200MG 30 CONSIS 2 200 000 1250 $275.00 AP 495670

35 Sum = $7,324.91 2

Surmary Pane

Stock Details Sales Details Order Summary - Last 30 Days Current Order Status

SOH Last 5old Date 23i06/2008| || Tokal Orders 0| onbrafts 6.00
Committed Current Cost A4 Qby [ Order 0| onorder 0.0
Avalable Current Price Last Received 21/05/2009 On Out of Stack 0.00

Reorder Point: Hever Ordered On Transfer In 0.0

Pricing Plan Ho Pricing Plan Last Ordered

Days Stack 0.00 On Transfer Out 0.0/

Restork Level

Rate of Usage | Mo ROU Scheme:

Primary Supplisr Details

ROU % Scale:

L

Last Stockkake: Never Counted APT

Grder | Ondering Summary || Usage Summery | Item Summary ]

Once complete, click [Save and Close].

MANAGE ITEMS FROM CONSIS IN FRED OFFICE
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Building an ordering process for the group created

Manually changing the reorder point and restock
level of individual items

At any time you can manually adjust the reorder point and restock level of individual items.

To perform manual adjustments to the reorder point and restock level of individual items:

1. In the Inventory tab, choose Items.

2. Inthe Search In field, enter the item you wish to search.

File Edit View Application Action Tools Help
= 3 Mew ~ | [ Find|| [ Create Item Wizard | 3 Print | & Export~ | &) 2

Inventory || searchIn« ems || Lookfor ipex ] Find Now Clear | Shor 2l
Folder Items
Inventory Dashboard
Item Code Item Description A ailable Cost Ex Retail Modifie:
[%'r - d bl I dified
& Departments 3 0.00 0 $0.00 Tue 1 012
W@ Categories ([ 303016 LIPEX TAB 10M6G 30 2,00 §21.02 40,00 Fri 4/05/2012 12: )
@ Drugs ) 302068 LIPEX TAB 20MG 30 200 $24.40 $0.00 Fri 4052002 12:0. oD
(@ 413997 LIPEX TAB 40MG 30 .00 $34.44 40,00 Fri 4/05/2012 12: )
B st161E LIPEX TAB 60MG 30 200 $49.00 $0.00 Fri 4052012 12:0. oD
) My Office: [Summery Fane I
[ Ordering Stock Details Sales Detalls 21 Order Summary - Last 30 Days Current Order Skatus
a Conbacts SOH a. DD“ Last Sold Date ‘ 12/08200¢ Total Orders ) ©On Drafts 0.00
Committed 000 | cumentcost | gz #wa Qy | Order 0 Onorder .00
S — fvailable 000 | Curertprice | Last Received 17/062002]  On Ot of Stack .00
() Pricing Reorder Paint :5‘ Pricing Plan o Pricing PI Last Ordered Hever Ordered On Transfer In 0.00
iy Restockleve | 10] Days Stock 000/ onTransfer cut .00
Rate of L
& Actiity o ofUisege [NOIRODS Ethf‘ || Primary Supplier Details
1y Assistants ROl Seale I:n DD‘ Frice2 | Price 3
R v 5
el W i 0.00 $0.00
&) Management o [l = sl
| »]|| [ ordering Summery | ussge Summary | am summary ‘
D adwinistrator | Online @ Vouhavenews | @ 142 Conflicts | @ 35 Events | i Connectors are active | @ 0 Aletts

3. Double-click the item to open the Item Card.
The Item Card appears for the chosen item.

4.  On the bottom-right of the item card, ensure Use ROU to set dynamically is deselected.

TIP: You will not be able to update the Reorder Point and Restock Level fields if
the Use ROU to set dynamically checkbox is selected. If Use ROU to set
dvnamicallv is set. deselect the checkbox.

5. Update the Reorder Point and Restock Level fields as required.

=
Eile

Edit Miew Tools Help |

s k! SaveandClose | Save | & B | QuickPad | 3% Store Check | LabelQty [ 1[0] PrintLabel | @& Queue Label &

Trwverkary f Ordsring 4| SstackDetals Details
HrsEriey SOH [ 5 e Last Updated 17/07/2012 2:12:12 P
Teem Movement Histor o
- Committed 0.0 Last Rersived 17/06/2002 11:36:26 AM
Suppliers
Last Crelsped Ny Ordered
Last 5ol 12/09/2002 2:55:5¢ i

Manufacturer Details

Trwvoice Histary
Ordering History
Manufacturer Select a manufactur, . [+

©On Transfer In

On Transfer Qut Rate Of Usage and Reorder Details

Rate of Usage ROU Scheme: o ROU Scheme [E2IES

| Use ROU to set dynamically

Reorder Point

!I

Restock Level

—

[ Inventory & Ordering

& Picing & Discounts
) usage
& ks

6. Click [Save and Close] to finish.
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Building an ordering process for the group created

Adding and removing individual items to and from
the CONSIS Group

Follow these steps to learn how to add new individual items or remove old items from the Consis
group created in Fred Office.

To add or remove individual items to the CONSIS group:

1. In the Assistants tab, choose Group.

Fred Office lists all created groups.

File Action Edit View Application Tools Help >
- i ew - [ Find]| 5 Print | & Expart~ | @)
Assistants (< ||| Searchin~-Groun | Loak for o] Finé Mowe Clear | Show All
Folder Groups
Assistants Dashboard

Hame Description Created Type Count

\anagement
{98 Ttem Manager

T stockeake

(5 Rate of Usage
& hppcaT

i1 My Office
(7)) ordering

& Contacts

(& Inventary
(7 Pricing
\adh Reporting
& Activity
4 Bssistants

& Management

=

@ administrator | Online | @ Vou have news | @ 142 Conflicts | © 35 Events | o Connectors are active | @ 0 Alerts

2. Double-click the group CONSIS to open it.
3. Fred Office displays the items in the group

4. Do one of the following:

»  Remove an individual item: To remove an item from the group, right-click the item
to remove, and then click [Remove From Group].

File  Edit Miew Tools Help >

b Saveand Close | Save | & B | @@ AddEntry | @B Search Bar 3|

iaraup Details

Description x

iGroup Entries

Code | Description et

Seatch Seatch

@ Open.

011767
M Rermove From Group

AMORIL SYRUP 250MG[S 100ML 5/F

711952 SZ amoxycilin Tab 1000mg x14

113761 LIPER TAE SMG 30

335459 AMOXIL CAP S00MG 20

303016 LIPEX TAB 10MG 30 1
302966 LIPEX TAB 20MG 30

413997 LIPEX TAB 40MG 30

511616 LIPEX TAE 80MG 30

180544 AMOXIL TN 1GM S

<[

»  Add an individual item: To add an individual item, click [Add Entry] on the toolbar.

MANAGE ITEMS FROM CONSIS IN FRED OFFICE
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Building an ordering process for the group created

5.  Search for the item(s) you require.

Search Criteria Selected
Alias, code or description contains |Iipe>< ‘ I Search |" | |£Em Type Code Description [
KemType Ay Tem Type = [ standard 113761 LIPEX TAB SMG 30
Active State Any State =
Search Resuts =
lar :
[ standard 303016 LIPEX TAE 10MG 30 \ &« \
(8 standard 302968 LIPEX TAB 20MG 30 o
() standard 413997 LIPEX TAB 40MG 30 {
[ standard 511618 LIPEX TAB 80MG 30

6. Use the [>] [>>] arrows to add the required items, and then press [OK].

The Group screen appears.

7. Tofinish, click [Save and Close] on the toolbar.

BUILDING AN ORDERING PROCESS FOR THE GROUP CREATED
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